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[Tosioskenue 00 apxuBe

[. O01mue noJiosKenus

1. Joxymentsl MOYJIO/1 «/IMIL Nel19», nanee Llkona, nmeroiue
HCTOPUYECKOE, HAyYHOE, COLIMaIbHOe, YIKOHOMHUYECKOE U MOJTUTHYCCKOE 3HaYCHHUE,
COCTABJIISIIOT rOCY1apCTBEHHYI0 YacTh ApxuBHOTro ¢ponaa Poccuiickoit Meaepaiiny,
SIBISIIOTCS COOCTBEHHOCTLIO MOCY/1apCTBa U Mo/JieKar NoCTOSHHOMY XpPaHEHUIO B
rocylapcTBeHHbIX apxuBax Poccuiickoil denepaliui.

Jlo nepenauu Ha rocyapCTBEHHOE XpaHEeHHE ITH J0KYMEHTBI BpEMEHHO XPaHsATCs
B llIkore.

2. lllkona obecrneunBaeT COXPaHHOCTh, YUYET, 0TOOP, YIOPAI0UYEHHE H
MCIIOJIBb30BaHKe JIOKYMEHTOB ApXUBHOro (ponjaa Poccuiickon Menepaunu,
0Bpa3yoWKXcst B UX AeATeIbHOCTH. B cOOTBETCTBHU ¢ MpaBuiiaMu o0ecrieYnBaeT
CBOEBPEMEHHYIO Mepeaavy 3THX JOKYMEHTOB HA rocy/1apCTBEHHOE XpaHEHHKE.

3a yTpaTy ¥ nop4yy A0KymeHToB ApxuBHOro (honaa Poccuiickoit denepaunu
pomKHocTHBIe nuua Lkoasl HeCcyT OTBETCTBEHHOCTD B COOTBETCTBHH €
JNE€UCTBYHOLIMM 3aKOHO/1aTE/IbCTBOM.

3. B cBoeii paboTre no opranu3aluy apxuBa U XpaHeHHUsl apXUBHBIX JJOKYMEHTOB
[lIkona pyKoBOACTBYeTCS 3akoHoaaTenscTBoM Poccuiickon Denepaliny,
3aKOHOAATEbHBIMU aKTaMH M0 apXUBHOMY /1€y, METOJIHYECKHMH JIOKYMEHTaMH
PocapxuBa, npukazamu, yKazaHHsIMH BbILIECTOSALLHX OpraHu3aluu, pyKOBOACTBA
YrpasieHus Mo KyJabType aAMUHUCTPAUMHA MYHHULIMITATIBHOTO 00pasoBaHu
«"opon CapaToB», npasuiaMu 1 JIpYriMH HOPMATHBHO-METOANYECKHUMH
nokymeHntamu Pocapxus, v nonoxennem o0 apxuse LLkonsl

4. Jluua, oTBeTCTBEHHBIE 3@ Opranu3aluio padboTsl apxusa LLKobI Ha3HAYAIOTCS
npukasom aupexrtopa lLIkonsl B COOTBETCTBHH C ICHCTBYIOLLUM
3aKkoHoAaTebeTBOM Poccuiickoin Menepanmm.

Il CocTaB IOKYMEHTOB apXHBA

B apxuB nocrynalor:

* 3AKOHUYEHHBLIE JeJIONPOU3BOCTBOM JIOKYMEHTDI [TOCTOSIHHOIO XpaHEHHUH,
0Opa3zoBaBLIKECs B 1STELHOCTH 3aMeCTHTE/ICH IMPeKTOopa, 3aBEeAYyIOLIHX

OTJIEJI0B, JOKYMEHTbI BpeMeHHOro (¢Bbiie 10 j1eT) cpoka XpaHEHHs,
HeOOXOAMMbIE B NPAKTHUECKON JAeATeIbHOCTH, JJOKYMEHTBI MO JIMHHOMY COCTaBy;

” E;’I}’}i(eﬁHbIE U BeJOMCTBEHHBIC H3aHHA,

* Hay4yHO-crnipaBouHbii annapat (HCA) k jlokymenrTam apXuBa.
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I11. 3apaun 1 GpYyHKUHN apXHBi.

3.1. OcHOBHBIMM 3a7a4aMu apxuBa ABJAAHOTCH.

| o KOMIIEKTOBAHHE JOKYMEHTaMH, COCTAB KOTOPhIX [peayCMOTpeH pa3/enom 2
HACTOSLLETrO IMOJIOKEHH, yUeT, obecreyeHre COXpaHHOCTH, CO31aHHE HCA,
HCIIONb30BAlHE JOKYMEHTOB, XPAHALIMXCS B apXHBE,

* OCYLIECTBJICHHE KOHTPOII 34 hopmupoBatnem 1 0hopmMICHNEM e B
J1eI0NPOU3BOACTBE YUPEIKACHNM.

7 B cOOTBETCTBHH C BOBJIOKEHHBIMU Ha HEro 3a/a4aMu apxib OCYI1LIeCTBIISET
craeaylolue QyHKIHH:

e IpUHUMAET (HE MO3/1Hee HeM Ucpes IOl nocJie 3apeplieHus J1eJIONPOU3BOACTBA),
yUUTBIBAET W XPAHHUT AOKYMEHTDI [MOJYUYEHHbIC OT jaMecTUTeNel AnpeKTOpa,
3aBe/IYIOLLHX OT/IC/IOB.

» pa3pa0aTbiBaeT 1 COMIACOBLIBACT € PYKOBO/IUTENSAMHU Ipapuk CTPYKTYPHBIX
rojpasieieHnii nepeaayu JOKyMEHTOB Ha XpaHeHHe yTBeP KIeHHbIH
PYKOBOAUTENEM YUPEHACHNA.

e COCTAB/IAET M NPEJICTaBIAET (HE MO3/HEE HEM HEPES 2 rojia rnoclie 3aBeplLiueHMs
NeI0NPOM3BO/ICTBA) FOJ10BbIE PA3EIIb Ofl yceil 1e/1 MoCTOSIHHOTO XpaHeHus 1 110
JIMYHOMY COCTaBy Ha pacCMOTPEHHE skeneptHoit komucenn (OK) YnpasneHusi 1o
kyasType u DIIK ropoackoro u 00IacTHOrO apX1uBOB.

* OCYLIECTBISCT YUCT U oBGecreyrBaeT MOJAHYI0 COXPaHHOCTD MPUHATBIX HA
XpaHeHue ae’;

e CO3/1AET, MOMNOJIHSICT, COBEPIICHCTBYET HCA K XxpaHsummcs B apxuse Je1aM 1
[OKyMeHTaM 00ccrednBacT ero [IpeeMCTBEHHOCTD € HCA cooTBeTCTBYHOLIETO
roCyapCTBEHHOrO apXHBa;

e OpraHu3yeT MCMOJIb30BAHUC noKkyMeHTOB (MHGOPMHUPYET PYKOBOACTEO H
COTPY/HHUKOB OpIraHoB HCTIONHMTEBLHOM BAACTH 0 cOocTaBe, COACPKAHNH
NOKYMEHTOB apXuBa; BbIIACT B yCTAHOBJICHHOM MOpPsIAKe €13, JIOKYMEHTbI WK
KOIHK JAOKYMEHTOB, apXUBHBIC CIIPABKH, HCTIOJHSIET 3aMpoChl OpraHu3aLmi,
3asiBJieHHs] paOOTHHKOB YUPCIKACHNS 06 ycTaHOBIEHHH TPYA0BOTO CTaxd 1
APYTHM BOIPOCaM COLMANIBHO-MPABOTO xapakrepa);

* geIeT YUECT HCTIONL30OBAHUS JJOKYMCHTOB, XI}HIIHILLHXCFE B apXHBE,

* [IPOBOJHUT IKCMCPTHU3Y LeHHOCTH JOKYMECHTOB, XpaHs LIMXCS B apxXHBC, y4acTBYECT
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B pabote DK yupexaeHus;

¢ OKA3bIBAET METOIMYECKYIO [TOMOILL B COCTABICHUHY HOMEHKIATYpbl C1,
KOHTPOJIMPYET MPaBUILHOCTE (POPMHPOBAHMS 1 oopMmiIeHHS JI€]1 B
IeONPOU3BO/ICTBE, @ TAKIKE MOArOTOBKY JIe/l K NEpPEaatic B apxuB,

e ©KerojIHO NPeACTAB/SET B apXuB YpasieHus no KyJabType CBEACHH O
COCTOSIHUM 1€J1 apXHBa YUPEIKACHHS

IV. [IpaBa mKoOJABLHOI0O apXHBA

J1/1s1 BBINOJIHEHMS! BO3/IOKEHHBIX 3a/1a4 U QYHKLWH apXUB UMECT NPABO:

* KOHTPOJIMPOBATH BBITNOJIHEHNE YCTAHOB/ICHHAIX TTpaBHJI paloThI ¢ IOKYMEHTaMH
JaMecTHTeNeil AupeKTopa no yueOHon padbore, no aAMUHUCTPATUBHO-
X039MCTBEHHOM padoTe, 3aBelyIOIIUX OTAL/IOB.

* 3aMpalinBaTh y 3aMeCTHTEsIeH AMPEKTOPA, 3aBCAYIOLHX OTACTAMH CBEJICHHS,
HeoGX0AMMBIe U1l pA0OTHI apXHBa ¢ y4eToM obecrieueHHsl BhITOTHCHIS BCCX
BO3/IOJKEHHBIX HA apXUB 3aa4 n (pyHKUHH.
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